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Thunder Bay District

Health Unit POSTION DESCRIPTION

Position:  Librarian Number of Positions:
Classification: FULL TIME PERMANENT FTE: 1.0 = 35 HOURS PER WEEK
Division: Office of Medical Officer Union Group: Non-Union
of Health and CEO
Location: Thunder Bay Anticipated Date of As soon as possible
Hire:
Reports to: Associate Director of Position Vacancy: THIS POSITION IS A
Communications and Strategic REPLACEMENT FOR AN
Initiatives EXISTING VACANCY
Salary Range: | $45.54 - $53.57 HOURLY Posting Date: December 1, 2025
Competition NU-25-15 Deadline to Apply: December 7, 2025 at 11:30pm
Number:
Criminal . Vulnerable Sector .
Record Check: Required XI YES [1 NO Screening: Required: [JYES NO
NOTE: Artificial Intelligence (Al) will not be used during the hiring process.

POSITION SUMMARY:

Reporting to the Manager of the Foundational Standard Team, the Librarian is responsible for the
organization and provision of library services to the staff of the Thunder Bay District Health Unit
(TBDHU) and, as a designated hub library under the Shared Library Services Partnership (SLSP)
lead by Public Health Ontario (PHO), to six other Ontario public health units.

DUTIES AND RESPONSIBILITIES:

1. Provides in-depth library services including research assistance, reference services,
comprehensive literature searches, interlibrary loans, document delivery, book loans, etc. and
provides completed information products (e.g. summarized literature search results,
consolidated reference materials, articles) in response to client requests in appropriate
formats as per library policies and procedures.
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2. Contributes to the management of the library to ensure efficient and effective delivery of library
services both internally and to client Health Units. This includes taking a key role in:

¢ Developing policies and procedures that guide the work of the library;

¢ Determining appropriate allocation of resources including financial resources;

¢ Managing the library collection including the selection, acquisition, processing,
maintenance and purging of resources;

¢ Maintaining good working relationships with suppliers of library resources such as
journals and databases.

3. Maintains awareness of professional trends, participates in professional development
activities, and applies the knowledge gained to support the on-going strategic development of
the library services and outcomes.

4. Develops and offers on-site and virtual user instructions, orientation services and capacity
building opportunities using a variety of means and delivery methods tailored towards
individuals and groups who have different levels of knowledge and learning needs and
provides ongoing support and guidance. Topics to be included but not limited to:

e Accessing and using library services;

Defining search strategies and techniques;

Evaluating quality of search results;

Understanding and complying with copyright, etc.;

Using bibliographic databases and custom tools.

5. Develops collaborative working relationships with clients including management and staff at
TBDHU as well as at other Health Units; acts in a proactive manner in understanding and
addressing client needs; and develops and maintains effective communication and
information dissemination approaches to support ongoing effective use of library services.

6. Liaises regularly with Public Health Ontario (PHO) and works collaboratively with other Hub
Librarians in order to:

e Advance the vision of PHO and the Shared Library Services Partnership in Ontario;

e Support the development of information program, services, systems and products
of the SLSP;

e Evaluate Hub library services and apply a continuous quality improvement
approach to achieve library outcomes;

e Collaborate with other libraries on assigned projects;

¢ Monitor and track activities in accordance with library evaluation objectives and
program outcomes and fulfills reporting requirements of PHO.

7. Promotes library services and resources in accordance with the TBDHU’s Strategic Direction,
and Library program goals and objectives as well as the strategic direction set by PHO and
the Shared Library Services Partnership for hub library functions.

8. Performs other duties as assigned.
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QUALIFICATIONS / REQUIREMENTS:

e Master's Degree in Library and Information Science from an accredited institution
required;

¢ Minimum three years’ experience as a Librarian required, preferable in a health sciences
library;

o Knowledge of library service standards, policies and procedures, science and information
science theories, principles and practices and current and emerging trends and practices
in health sciences library requirements to deliver information services;

e Cataloguing skills and knowledge including the Library of Congress (LC) classification
scheme and subject headings and Library of Congress, MARC and AACR cataloguing
standards;

e Knowledge of online searching of commercial databases and web resources: PubMed,
EBSCO and Ovid platforms (MEDLINE, EMBASE, PsycINFO, Eric, CINAHL, ASP,
Cochrane DSR, Health Business Elite etc.) and other health and social sciences
databases;

¢ Knowledge of on-line interlibrary loan systems (e.g., Docline);

¢ Understanding of Evidence Based Practice (EBP) to provide access to best evidence;

e Knowledge of the concepts of information organization, storage, retrieval and transfer,
including electronic platforms for information delivery and the application of computer,
instructional, and other information management technologies;

¢ Knowledge of the field of public health sufficient to meet the specific needs of public health
practitioners including knowledge of Grey Literature in health sciences field;

¢ Knowledge of current and emerging technology and skills in the use and capabilities of a
range of automated library information systems and electronic information resources
including specialized library specific databases and software applications, e-resource
management;

e Demonstrated proficiency related to PC skills in Microsoft Office, internet applications,
web-conferencing software, library cataloguing systems, electronic databases;

e Oral communication and customer service skills to provide library services and
consultative advice in support of diverse stakeholders knowledge management needs and
project initiatives;

e Oral communication and presentation skills to provide user instruction and orientation
services and to teach information searching techniques to health units’ staff;

e Written communication skills to prepare clients’ end-products & deliverables library-
specific documents and products and related resource materials including business cases
for acquisition of library resources, reports, literature search results;

¢ Knowledge of intellectual property issues and copyright in the Canadian context;

o Willingness to occasionally work irregular hours;

¢ Willingness to occasionally travel out of town. ‘v‘
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OCCUPATIONAL HEALTH AND SAFETY:

¢ Follows all policies and procedures to ensure personal safety and safety of others.

o Reports any equipment or safety problems to supervisor.

The Thunder Bay District Health Unit is an equal opportunity employer.

Upon request, accommodations due to a disability are available throughout the
recruitment and selection process.

We thank all applicants for their interest; however, only those selected for an interview
will be contacted.
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